GWHS Rental Requirements

 1.  That all persons renting these facilities and their guests will respect this historic 

      site, our policies and guidelines.

 2.  A Rental Application Form must be submitted 6 weeks prior to your event and at

      least one week prior to a regularly-scheduled Board meeting (held the second 

      Tuesday of each month).

3.  A Board member is required to meet with the renter at least 2 weeks prior to your 

     event.

4.  Upon approval, GWHS requires a signed Lease Agreement, $50.00 security deposit

and full rental payment which is due no later than 15 business days prior to your event.  This security deposit will be returned within 20 business days after your event providing no damages occur.  If damages exceed the deposit, the renter will be billed for that amount.  The security deposit is non-refundable after the 15 business days or if any part of this contract has been breached.  

5. Smoking, Fires, Candles - GWHS has a non-smoking policy anywhere on the Park in addition to no open fires.  Candles (supplied by the renter) may only be used as part of centerpieces.  Standing candelabras are permitted.

6. Decorations – Use of glue, putty, tape, additional nails and/or hooks, etc. is not permitted on any surface including walls, woodwork, doors, windows, ceilings, floors, etc.  This rule applies for any inside OR outside application.  

7. Food – The renter is responsible for all food, servers, food delivery and pickups       prior to and at the conclusion of their event.  Everything pertaining to your event

 must be removed from the Park immediately at the conclusion of your function.       No GWHS supplies may be used.

8. Furniture – GWHS chairs, benches and tables may be used.  At the conclusion of 

your event, please return to their original location.  As stated previously, no spike heels are permitted in any of the buildings.  

9. Alcohol – Alcohol may be consumed but not sold.  The Renter is responsible for 

monitoring its use with their guests.


10. Tents – Tents are permissible.  Renter is required to fill in any holes left by the

stakes or poles.  A tent must be removed from the GWHS Park within 24 hours

following your event.

10A.  Patio and Walk-ways – At the rear of the Wolf Academy is a brick patio that            measures 19’ x 35’.  No vehicles may drive or park on the patio or walk-ways.  If you are using a caterer, musician, etc., you are responsible for informing them this information.

11. Noise Ordinance – Event must cease by 11 p.m.  Clean up may continue, if needed.

12. Cleaning – Vacuuming/sweeping of the floors and cleaning of any other surfaces that were used during the event in any of the building(s) you rent must be completed at the conclusion of your event. 

13. Restrooms – Restrooms are located only in the Monocacy Schoolhouse.  You are responsible to turn off the lights, bag and remove the trash, make sure the spigots are turned off at the sinks and that the toilets are not running for both the Ladies and Mens bathrooms.

14. Lights – All lights in all the building must be turned off each day except the window 

       candles.  There is a breaker box on the rear wall of the Wolf Academy; please turn  

      off switch #3 and 5, however, leave the dimmer switches in the ON position.  Pre-

      sently, there is no lighting at the rear of the Wolf Academy or Ralston-McKeen

      House.  Please keep this in mind for your event.  You may wish to bring along a

      pole light for those areas.

16.  Trash, Garbage and Recycling – GWHS does not have regular pickup, therefore, 

  you are required to bag and remove all trash.

17.  Keys – You will be given a key when you rent the Park.  You must make sure  

the doors of the building(s) you are renting are and closed tightly and locked any

time you are not at the Park and at the conclusion of your event.  The key must be returned to your GWHS contact person within 24 hours following your event.  If the key is not returned within the 24 hours following your event, your deposit will not be returned.

18. Thermostats – If, for your event, heat was required:

Monocacy Schoolhouse – reset the temperature to 50 degrees and make sure that the restroom doors are propped open, the door into the hallway is open and the registers in the meeting room are open.  The thermostat is in the hall.

Ralston-McKeen House – reset the temperature to 50 degrees; close all interior doors tightly.

Wolf Academy – both heaters on the opposing walls must be turned to OFF.

            NOTE:  Air conditioning – There is no air conditioning in any of our buildings.

19. Kitchen – Please leave in the condition as you found it.  Again, no GWHS supplies

may be used at any time.

20. Herb and Pleasure Garden – The Herb and Pleasure Garden are here for your

enjoyment.  Garden Club members maintain this.  Please stay only on the pathways,

but refrain from picking or cutting anything or leaving trash behind.

21. The Museum in the Monocacy Schoolhouse is not part of your Park rental.  This room must remain locked.

22.  Insurance – Any organization wishing to rent any or all buildings at the GWHS

        park, must provide a current Certificate of Insurance with the Request Information

        Sheet.

23. Snow Removal, etc. – GWHS shall be responsible for all snow removal, 

plowing, shoveling and salting.

